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Summary Title: CLG Grant 2015-2016 

Title: Acceptance of a $37,000 Grant From the California Office of Historic 
Preservation for Completion of the Professorville Design Guidelines and 
Adoption of a Related Budget Amendment Ordinance 

From: City Manager 

Lead Department: Planning and Community Environment 
 

Recommendation  
Staff recommends that Council authorize acceptance of a $37,000 grant from the State Office of 
Historic Preservation towards the completion of the Professorville Design Guidelines 
(Attachment D) and adopt a related Budget Amendment Ordinance to recognize the $37,000 in 
grant revenue and appropriate a commensurate amount in the Planning and Community 
Environment Department General Fund budget (Attachment C). 
 

Executive Summary 
The Planning and Community Environment Department has been awarded a $37,000 grant 
from the State Office of Historic Preservation (OHP). The grant was awarded for the purpose of 
completing the Professorville Design Guidelines. 
 

Background  
The City of Palo Alto is designated by OHP as a Certified Local Government (CLG). The CLG 
program encourages the direct participation of local governments in historic preservation 
activities and promotes integration of preservation in local planning and decision-making. 
Annually through a competitive process, OHP awards federal grants to CLGs to carry out 
projects that further local preservation interests and that are consistent with the Statewide 
Historic Preservation Plan. 
 
On April 20, 2015 the City of Palo Alto applied to OHP for a 2015-2016 CLG Grant of $37,000 to 
assist in completion of the long-running project to prepare Professorville Design Guidelines. On 
June 22, 2015 OHP notified the City that the grant request was awarded in full (see Attachment 
A). The City is one of five local governments selected by OHP to receive grants totaling 
$167,000 in 2015-2016. This year OHP received eight grant applications requesting $248,000. 
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Discussion 
In 2011, the City Council directed the Historic Resources Board (HRB) and staff to work with the 
community to develop Professorville design guidelines including compatibility criteria for 
remodels, additions and new construction. Between 2011 and 2013, an advisory committee 
composed of HRB members, Professorville property owners, and City staff prepared draft 
materials and presented information at public workshops and HRB meetings. However, 
development of the final guidelines has stalled due in part to staff attrition and competing work 
priorities. 
 
The HRB advisory committee members and City staff recommend that the services of an expert 
consultant are needed in order to produce comprehensive architectural design guidelines with 
high quality graphics and text. The less expensive alternative, which is to rely on volunteers and 
City staff, has not resulted in a final work product that meets the needs of the community. 
Under the current proposal, the City’s consultant would develop the final work product, which 
would be a bound volume of design guidelines, in the form of nontechnical drawings, images, 
and text written in straightforward language. The guidelines would provide illustrated examples 
of “dos” and “don’ts” tailored to the specific building types, construction materials, 
architectural styles, and site characteristics of the district. The guidelines would be used by the 
HRB and staff as reference tools during the application reviews that occur under existing 
regulations, as well as by property owners on a voluntary basis. The guidelines would not 
propose new application review procedures or changes to existing review procedures. 
 
As described in the CLG grant application (see Attachment B), the project calls for consultation 
early and often with Professorville property owners and the general public. In addition to 
holding regular meetings of the advisory committee, whose members include Professorville 
property owners, the project includes posting of the draft work products on the City’s website, 
a 60-day public review and comment period, several community workshops, and an 
informational presentation to the HRB prior to an adoption hearing. The HRB hearing to 
recommend adoption is anticipated for June of 2016, to be followed by a Council adoption 
hearing at the earliest available date. 
 
Work to be funded must be performed within the grant period, October 1, 2015 to September 
30, 2016. The consultant may be selected before the start of the grant period. According to the 
CLG program requirements, the consultant must be selected through a competitive Request for 
Proposal (RPF) process. The RFP is subject to OHP review and approval prior to distribution, and 
the final consultant selection is also subject to OHP approval. Staff anticipates distributing the 
RFP in August, interviewing consultants in September, and completing the consultant selection 
by October 1, 2015, in order to begin work at the start of the grant period. 
 
It is estimated that completion of the project will require $50,000 in contracted services, 
including $37,000 in CLG grant funds (reimbursable) and $13,000 in City funds.  The City may 
request reimbursement from OHP at the time of billings. OHP may withhold up to 50% of the 
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reimbursement, pending receipt and approval of the finished project deliverables. Failure on 
the part of the City to begin the project in a timely manner or to perform as agreed may result 
in OHP taking action through a Notice of Default to the City and rescinding the grant. 
 

Resource Impact 
The CLG grant has a matching requirement of 60% Federal/40% Non-Federal. The Non-Federal 
match may include cash and/or in-kind services. The total project budget amount is estimated 
at $62,825, including $50,000 in contract costs and $12,825 in in-kind services. In order to 
match the Federal grant amount of $37,000, the project budget proposes a total City match of 
$25,825. The City match includes $13,000 in cash and $12,825 in in-kind services including staff 
and volunteer time, facilities, postage, materials, etc. The $50,000 contract cost will span two 
fiscal years. With the adoption of the Budget Amendment Ordinance, the Planning and 
Community Environment department will absorb the balance of costs incurred within the Fiscal 
Year 2016 Adopted Operating Budget. 
 

Environmental Review 
The project is exempt from the provisions of the California Environmental Quality Act (CEQA) 
pursuant to CEQA Guidelines Section 15308 (Class 8), which consists of actions taken by 
regulatory agencies, as authorized by state or local ordinance, to assure the maintenance, 
restoration, enhancement, or protection of the environment where the regulatory process 
involves procedures for protection of the environment. 
Attachments: 

 Attachment A:  OHP Announcement of Grant Award to the City of Palo Alto (PDF) 

 Attachment B:  Palo Alto CLG Grant Application 2015-2016 (PDF) 

 Attachment C:  Budget Amendment Ordinance (DOCX) 

 Attachment D: Project Agreement (PDF) 



STATE OF CALIFORNIA – THE NATURAL RESOURCES AGENCY EDMUND G. BROWN, JR., Governor 

OFFICE OF HISTORIC PRESERVATION 
DEPARTMENT OF PARKS AND RECREATION 
1725 23rd Street, Suite 100 
SACRAMENTO, CA 95816-7100 
(916) 445-7000     Fax: (916) 445-7053 
calshpo@parks.ca.gov 
www.ohp.parks.ca.gov 

June 22, 2015 

Matthew Weintraub 
Planner 
City of Palo Alto 
250 Hamilton Avenue 
Palo Alto, CA 94301 
Via email 

Dear Matt: 

It is my pleasure to inform you that the Office of Historic Preservation (OHP) has 
selected the City of Palo Alto to receive a 2015-2016 Certified Local Government Grant 
in the amount of $37,000 to prepare architectural design guidelines for the 
Professorville Historic District.   

A minimum of ten percent of California’s yearly allocation of federal funds received 
through the Historic Preservation Fund Grants Program must be sub granted to certified 
local governments; this year’s allocation was approximately $1,494,240.  As you know, 
OHP awards HPF monies to CLGs in a competitive process. This year OHP received 8 
grant applications requesting $248,000 and has selected five local governments to 
receive grants totaling $167,000. 

On or about August 1, 2015, you will receive a project agreement (contract) from OHP 
for your review and signature stipulating the project scope, budget, due dates for 
progress reports, and the final products to be delivered. Please be aware that all 
expenses for work to be performed must be incurred within the grant period of October 
1, 2015 through September 30, 2016. 

We look forward to working with you to accomplish the goals of this worthwhile project. 
Should you have any questions, please contact Lucinda Woodward in the Local 
Government and Environmental Compliance Unit, at (916) 445-7028 or by email at 
lucinda.woodward@parks.ca.gov, or John Thomas, in the Fiscal and Grants Unit, at 
916-445-7024 or by email at john.thomas@parks.ca.gov.  

Sincerely, 

Carol Roland-Nawi, Ph.D. 
State Historic Preservation Officer 

Attachment A

mailto:john.thomas@parks.ca.gov
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         Attachment C  
     
Ordinance No. XXXX 

 
ORDINANCE OF THE COUNCIL OF THE CITY OF PALO ALTO AMENDING 

THE BUDGET FOR FISCAL YEAR 2016 TO INCREASE REVENUE ESTIMATES 
FOR GRANTS IN THE PLANNING AND COMMUNITY ENVIRONMENT 

DEPARTMENT BY $37,000 WITH A CORRESPONDING INCREASE TO THE 
EXPENDITURE ALLOCATION FOR THE PLANNING AND COMMUNITY 
ENVIRONMENT DEPARTMENT OF $37,000 IN THE GENERAL FUND. 

   The Council of the City of Palo Alto does ordain as follows: 
  

SECTION 1. The Council of the City of Palo Alto finds and determines as follows: 
 

A. Pursuant to the provisions of Section 12 of Article III of the Charter of the City of 
Palo Alto, the Council on June 15, 2015 did adopt a budget for Fiscal Year 2016; and 
 

B. The City of Palo Alto received official notice from the State Office of Historic 
Preservation that the City would be awarded a Certified Local Government (CLG) grant in the 
amount of $37,000 for Fiscal Year 2016; and 

 
C. The CLG program encourages the direct participation of local governments in 

historic preservation activities and promotes integration of preservation in local planning and 
decision-making; and 

 
D. The grant funds will be used for the purpose of completing the Professorville Design 

Guidelines to provide illustrated examples tailored to specific building types, construction 
materials, architectural styles, and site characteristics of the Professorville district; and  

 
E. City Council authorization is needed to amend the 2016 budget as hereinafter set 

forth.  
 
SECTION 2. The revenue estimate for grants in the Planning and Community 

Environment Department in the General Fund is hereby increased in the amount of Thirty-
Seven Thousand ($37,000). 

 
SECTION 3. The expenditure budget for the Planning and Community Environment 

Department in the General Fund is hereby increased by Thirty-Seven Thousand ($37,000). 
 
SECTION 4. As specified in Section 2.28.080(a) of the Palo Alto Municipal Code, a two-

thirds vote of the City Council is required to adopt this ordinance. 
 
SECTION 5. As provided in Section 2.04.330 of the Palo Alto Municipal Code, this 

ordinance shall become effective upon adoption. 
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SECTION 6. The actions taken in this ordinance do not constitute a project requiring 

environmental review under the California Environmental Quality Act (CEQA).  
 

INTRODUCED AND PASSED: Enter Date Here 
 

AYES: 
  
NOES: 
 
ABSENT: 
 
ABSTENTIONS: 
 
NOT PARTICIPATING:  
 
ATTEST:        

 
 

____________________________   ____________________________ 
City Clerk       Mayor 

 
APPROVED AS TO FORM:     APPROVED: 

 
 

____________________________   ____________________________ 
Senior Assistant City Attorney    City Manager 

 
            

        ____________________________ 
       Director of Administrative Services 
 
 

____________________________ 
Director of Planning and Community 
Environment 
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35 Continued on Page--1a-- Attached

36 Total costs supported by Federal grant funds under the National Historic Preservation Act of 1966:

37 Thirty-seven Thousand Dollars  ($37,000.00).

38 Minimum contributions of the Participant to match Federal grant funds under the National Historic Preservation

39 Act of 1966:  Twenty-four Thousand Six Hundred and Sixty-eight Dollars. ($24,668.00).

STATE DEPARTMENT OF PARKS AND RECREATION CITY OF PALO ALTO

STATE HISTORIC PRESERVATION OFFICER

DPR 831 (8/89)(Excel 8/23/1999)

State of California - The Resources Agency 
DEPARTMENT OF PARKS AND RECREATION HISTORICAL RESOURCES PRESERVATION PROJECT AGREEMENT 

NATIONAL HISTORIC PRESERVATION ACT OF 1966 

SUBGRANT PROGRAM 

PARTICIPANT 

PROJECT PERIOD PROJECT NUMBER 

PROJECT SCOPE 

PROJECT FUNDING 

AGENCY 

BY 

TITLE 

DATE 

PARTICIPANT 

BY 

TITLE 

DATE 

The City of Palo Alto (Participant) will contract with a consultant to prepare architectural design guidelines for the 
Professorville Historic District, a property listed in the National Register of Historic Places. 

The Participant shall ensure that principal project personnel meet the Secretary of the Interior’s Professional 
Qualifications for Historic Architect or Architectural Historian, as set forth at 36 CFR Part 61, Appendix A.  All work 
under this contract shall be performed and deliverables produced consistent with the National Park Service’s 
guidance, Creating + Using Design Guidelines 
(http://www.nps.gov/tps/education/workingonthepast/roletheyplay.htm.) 

PROGRESS REPORTS: 

Participant shall submit to the OHP regular progress reports with specified deliverables in accordance with the 
following schedule.  Electronic submissions are preferred.  A work plan will be developed in consultation among the 
Participant, the OHP coordinator, the selected consultant, and the CLG grant manager at the beginning of the grant 
period.   

Progress reports will include any deliverables specified in the work plan, detail the work accomplished to date, and 
identify any problems or issues which have the potential to adversely affect the scope or progress of the project.  
OHP may ask for additional progress reports or drafts of work papers during the project period. 

OHP reserves the right to withhold reimbursement of up to half the grant amount until the final product has been 
determined to be consistent with Creating + Using Design Guidelines  and the agreed upon work plan and 
deliverables.  Participant may submit billings for partial payments as the work progresses.  
http://www.nps.gov/tps/education/workingonthepast/roletheyplay.htm. 

30 November 2015:  On or before this date, Participant shall submit a progress report which will provide 
evidence that a contract between the Participant and a selected consultant has been executed and work has 
begun on the project, including a draft outline of the proposed guidelines. 
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15 January 2016:  On or before this date, Participant shall submit the first draft (non-public) of the proposed guidelines. 
  
15 March 2016:  On or before this date, Participant shall submit a second draft (for public review). 
  
15 June 2016:  On or before this date, Participant shall submit final draft along with any actions taken by the Historic 
Resources Board. 
  
30 September 2016:  On or before this date, Participant shall submit the final design guidelines. 
  
10 October 2016:  On or before this date, Participant shall submit the final Request for Reimbursement (DPR 417) with all 
claims for project costs dated prior to the end of the project period (30 September 2016), 
  
  
FINAL PRODUCTS shall include: 
  
Architectural Design Guidelines for the Professorville Historic District 
Hard copies (3) 
Electronic submittal 
 
A Final Project Performance Report which compares actual accomplishments to planned objective, discusses community 
response, explains how the information developed will be incorporated into local planning and preservation activities, and 
describes future needs or activities to derive continued benefit from the project. 
 
The attached General Contract Terms (12 pages) and Contract Terms for Preservation Planning, Identification, and 
Evaluation (4 pages) are incorporated and made a part hereof. Additionally, the budget as submitted in the grant 
application with revisions, if approved by OHP, is incorporated and made a part hereof. 
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